
District energy management administrative 

training topics 

1. Building Schedules:  

a. Typical school schedules will be established for each school to allow for 

maximum energy efficiency without the discomfort of the occupants. The 

facility will be at temperatures found in the district energy use plan under 

“General Guidelines/Temperature” by the start of the school day and will 

remain at temperature till one and a half hours after the release of school . 

All other times schools will be considered unoccupied unless scheduled.  

b. Schools will be unoccupied mode on all listed district holidays unless 

scheduled otherwise.  

2. After hours event scheduling:  

a. It is the responsibility of each school to schedule for events outside the 

normal schools day through the maintenance work order system.  

b. Event scheduling should include the date, start time, end time and 

rooms/areas needed for the event to allow only the scheduling of those 

areas needed within any particular facility.  

3. Building practices:  

a. Listed in the SCPS Energy Management Plan under “Building Resource 

Management” there are several practices that will improve the energy 

efficiency of the district facilities.  

i. Windows and doors to be kept closed in areas with mechanical 

heating and cooling to allow the heating and cooling systems to 

perform efficiently.  

ii. Gym exhaust fans should be turned off when air conditioning units 

serving the areas are operating.  

iii. Lighting should be turned off anytime you leave an area.  

iv. Computer monitors should when not in use.  

v. Printers should be turned off at the end of each day.  

vi. Computers and monitors should be turned off over extended breaks 

unless notified otherwise by computer support.  

vii. Evening events should be concentrated in the fewest areas possible 

to minimize energy use.  

b. Lighting will conform to the standards listed in the SCPS Energy 

Management Plan, Lighting section.  

i. Fluorescent lighting should be used whenever possible.  

ii. Incandescent lamps should be replaced with compact fluorescent 

whenever possible.  



iii. Decorative lighting should be kept to a minimum and only allowed 

in building design. No decorative lighting will be allowed except 

those features designed into the facility by facility engineers during 

construction.  

4. Personal appliances:  

a. Space heaters should only be used when no other option is available and 

should have district approval in advance.  In the event a space heater is 

used it should comply with the requirements listed in the SCPS Energy 

Use Plan under Space heaters.  

b. Personal appliances such as but not limited to coffee makers, microwaves, 

refrigerators, fish tanks and coffee warmers should be limited to only 

those needed and should have prior approval before installing. Appliances 

used in the district facilities must be a commercial grade with a properly 

grounded cord. Due to safety and energy use personal appliances should 

be cleaned out and disconnected over weekends and extended breaks.   

5. Energy Star partner requirements:  

a. SCPS is listed as an Energy Star Partner. As an Energy Star Partner the 

district is required to follow certain guidelines to maintain that 

partnership.  

i. SCPS has committed to protecting the environment through 

continuous improvement of our energy performance.  

ii. SCPS has committed to tracking energy performance of our 

facilities and using the tools offered by Energy Star to improve 

efficiency.  

iii. SCPS has implemented a plan to achieve energy savings in 

accordance with Energy Star.  

iv. SCPS has committed to spreading the word about the importance of 

energy efficiency to staff and community.  

v. SCPS is committed to supporting the Energy Star Challenge and 

improve energy efficiency by 10 percent or more 

vi. SCPS is committed to purchasing Energy Star rated equipment 

when feasible and cost effective.  

6. School energy team: 

a. Each school should have a designated Energy Team to support the energy 

efficiency improvement the district has committed to.  

b. The school energy team should involve at least one educator and an 

appropriate number of students.  

c.  The purpose of the energy team is to raise awareness within the facility as 

well as spread the word about energy efficiency throughout the 

community.  

d. Energy team resources 



i. National Energy Education Development (NEED)   

1. www.need.org 

2. NEED offers energy education training and resources both in 

the classroom as well as off site at no cost to the district. 

NEED also offers minor grants for energy efficient projects 

with student involvement.  

3. NEED offers both state and national reorganization for 

student energy efficient projects.  

ii. Kentucky Green and Healthy School s 

1. www.greenschools.ky.gov 

2. Kentucky Green and Healthy Schools offers funding and 

resources for energy efficient projects and programs for 

schools.  
 

http://www.need.org/
http://www.greenschools.ky.gov/

